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A/R Advantage System

INTRODUCTION

'This user guide addresses the steps Texas Capital Bank’s lockbox clients follow to access the Online Treasury Solutions
system, view lockbox account transactions and images, and download lockbox reports.

HOW TO LOGIN AND VIEW AVAILABLE LOCKBOXES

To log in and view your available lockbox transactions, complete the following steps.

1. Use the following link to access the A/R Advantage System: www.Treasuryservices.texascapitalbank.com
Note: You will receive login information for each employee accessing the online site to view lockbox transactions.
2. Enter the following information to log in to the Online Treasury Solutions system:

a. Company User ID
b. Operator ID
c. Password

3. Click the Login button.
Note: The first time you log in, you will be prompted to change your password and choose three security questions.
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4. Select the A/R Advantage tab on the upper left side of the screen.

Online Treasury Solutions @) Texas CAPITAL BANK®

AR
Advantage +—

Welcome

Texas Capital Bank
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A/R Advantage System

5. After you click the A/R Advantage tab, a list of your lockboxes displays. The links correspond to the lockboxes to

which you have access. If you have multiple lockboxes, they will all be listed on this screen.

To view the activity in any of the lockboxes listed, click the appropriate lockbox number.

My Profile |  Message Center | ContactUs | Help | Log Out

Online Treasury Solutions @) Texas CAPITAL BANK'

You have 1 Alert and 1 Notification in the Message Center

[[DAL 891979 |Receivables Solutions Dallas
—d

Please select one of the options below or, 1o
access your authorized receivables / lockbox data,
select a lockbox to the right

To access your contact information [eslneElnds=eENH
Click the Contact Details link

6. The A/R Advantage Output List displays a dashboard view of work processed, including the number of checks
processed and number of Correspondence Only items received.

My Profile |  Message Center |  Contact Us | Help | Log Out

Online Treasury Solutions @) Texas CAPITAL BANK'

You have 1 Alert and 1 Notification in the Message Center

View Downloaded Files  Special Alerts ~ Workflow Manager  Setup PC ~ Search  View Archive  Help

A/R Advantage Output List

Lockbox DAL -991979 - Receivables Solutions

V'lew.O.nIine Search View View Download to Status Num Num Num

Activity Spreadsheet Spreadsheet PC = Checks Corresp Pages
10/17/2016(w1: Web Page Q Summary Detail O0KBytes| New $503842 19 10 33
09/28/2016 (w2: Web Page Q Summary Detail 726 KBytes| New $000 (1] 2 2
09/2712016 (w2: Web Page Q Summary Detail 733 KBytes| New $000 0 2 2
09/26/2016 | w2: Web Page Q Summary Detail 827 KBytes| New $0.00 0 2 2
10/11/2012 | w3: SPG Web Page Q Summary Detail 10570 KBytes| New §$ 96,230.85 27 & 26
04/16/2012| w1. Web Page Q Summary Detail 18969 KBytes| New |$ 1,636,124.30 39 3 55|

Number of rows: 6

The A/R Advantage Output List includes the following information:
a. Date — This column provides the date of the deposit to assist in identifying work for the day. If there is no
activity for the day, the date will appear after the work has been processed.
b. View Online Activity — This column provides you with a list of available web pages.
. Search — This feature provides the ability to search for previously processed transactions.
d. View Spreadsheet — To download reports, utilize the Summary and Detail Spreadsheets.
i. Summary — The Summary Spreadsheet will display basic transaction information.
ii. Detail - The Detail Spreadsheet will display any data entry if you elected to have additional
information keyed.
. Download to PC - This column displays the size of the file to download.
. Status — For future use.
. Total Amount — The total dollar amount of checks processed.
. Num Checks — The quantity of checks processed.

o

S0 th oo

-

Num Corresp — The number of Correspondence Only items received.
. Num Pages — The total number of scanned pages.

e
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HOW TO ACCESS REPORTS FROM THE A/RADVANTAGE OUTPUT LIST

To access summary and detailed reports of your lockbox transactions, complete the following steps.

Preliminary step: Select the appropriate lockbox. For more information, see How fo Log In and View Available
Lockboxes.

1. Using the Date column on the A/R Advantage Output List, locate the appropriate date of work processed you
want to view.

Online Treasury Solutions @) Texas CAPITAL BANK'

My Profile |

Message Center | Contact Us | Help | Log Out

You have 1 Alert and 1 Notification in the Message Center

View Downloaded Files  Special Alerts ~ Workflow Manager  Setup PC =~ Search  View Archive  Help

A/R Advantage Output List
Lockbox DAL -991979 - Receivables Solutions

ew O e e Do oad to ota
Date atus

Amo e orresp Page

i
E.

10117/2016|w1: Web Page Q OKBytes| New $5,038.42 19 10 33
09122016 | w2: Web Page Q Sunfna Defail 726 KBytes| New $0.00 0 2 2
0ar2h2016|w2: Web Page Q Sunlbnary peal 733 KBytes| New $0.00 i 2 2
09/26/2016|w2: Web Page Q Summary Detail BJ7 KBytes| New $000 i 2 2
10/11/2012 (w3: SPG Web Page | Q@ Summary Detail 10570 KBytes| New $96,230.85 b1 3 %
04/16/2012(w1: Web Page Q Summary Detail 18969 KBytes| New ($ 1,636,124.30 39 3 55|

Number of rows: 6

Note: If you have multiple deposit cutoff times, a deposit date and information is listed for each cutoff time, and the View
Online Activity column will identify the cutoff time.

Date View Online Activity = Search View Spreadsheet View Spreadsheet Total Amount Num Checks Num Comesp Num Pages

11/02/2016] w3: 4:00 PM W Q Summary Detail $41,423.81 4 0 4
11Iﬂ2ﬂD1GIw2: 11:00AM Web Page] 0\ Summary Detail $ 77,587 85 8 1 11
11!0212016"«1: End of Day Web _ 0\ Summary Detail $119,011.66 12 1 15

2. Locate the corresponding View Spreadsheet columns. There are two report viewing options; Summary and
Detail.

3. Complete the steps below to view the appropriate report, as needed.

To view the Summary Report, click the Summary link.

a. When the “OK to download the transaction summary to your disk as a .csv file?” message appears, click

OK.
b. On the lower left side of the screen, click the downloaded item, such as summary(1).csv.
c. The Summary Report spreadsheet displays and includes the following transaction information:
* Batch and check sequence data
* Check information including dollar amount
MICR line data
* Select data entry fields

www.texascapitalbank.com  Member FDIC 5
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2 Healthcare Web w1 20121017 15 16

3 Envelope Transaction Lockbox Date Time  Batch  BatchitenCheck  CheckAmount ABA/RT  AccountNum Check Num Remitter Name Check Image Envelope Page Images

4 63306825 G-3306825  PGH-9919; 10/17/2012 100 1 1 $M45.55 999999992 1234678901 1969 ALEX VIGIL 9 1 16

5 68810276 G-8810276  PGH.9319' 10/17/2012 100 2 2 $888.56 999999992 1234678901 1969 DENNIS HAYASHI 2% 18 3

6 G-8810279 G-8810279  PGH-9919: 10/17/2012 100 3 3 $320.78 999959992 8024070229 202 DONALD THOMAS a s 50

7 G-8810294 G-8510294  PGH-9919. 10/17/2012 100 4 4 $507.50 999999992 11228899 1964 ADAM DURITZ 60 sz 67

B G-8810291 G-8310291 PGH-9919: 10/17/2012 100 5 5 $M242 999999992 1131244 2020 DONNA ROBISON n ) 8

5 68810288 G-8510283  PGH-9919: 10/17/2012 101 1 [ $203.78 999999992 1234678901 812 FELICIA JEFFRIES £ 6 101

10 G-8810285 G-8810285  PGH-9919: 10/17/2012 101 2 7 $250.77 31100173 1234678%0 1963 ELLEN ABBOTT m 102 1u8

11 68810282 G-8810282  PGH-9919: 10/17/2012 101 3 8 $200.00 999999992 123467890 1936 JOSEPH MAZZA 128 120 15

12 68809163 G-8309163  PGH-9519" 10/17/2012 200 1 3 $88.00 112233338 44AMAAA4 2074748 AETNA 145 137 149

13 6-8809160 G-8509160 PGH-9919' 10/17/2012 200 2 10 $450.00 112233338 444404440 2074749 AETNA 159 151 163 =
14 68809439 G-8503439  PGH-9919: 10/17/2012 200 3 1 $200.00 112233338 44444433 2074732 AETNA i 165 el

15 G-8809442 G-8309442  PGH-9919: 10/17/2012 200 4 12 $150.00 112223338 444444440 2074744 AETNA 187 1 191

16 G-8809445 G-8309445  PGH-9919: 10/17/2012 200 5 13 S975.00 11233338 AAAAMAAL 2074747 AETNA 201 193 205

17 G-8809448 G-8309448  PGH.9919. 10/17/2012 201 1 14 $8B.00 112233338 444M44444 2074743 AETNA 25 207 29

18 G-B303454 G-8803454  PGH-9319: 10/17/2012 200 2 15 $150.00 112233338 444444430 2074740 AETNA 29 m m

19/ G-8809457 G-8503457 PGH-9919; 10/17/2012 0 3 16 $48.93 999999992 678678678 1001 HEALTH NET OF CONNECTH 23 235 27

20 G-8809460 G-8503460 PGH-9919. 10/17/2012 201 4 17 $105.01 999959992 1234124 1023 PARAMOUNT HEALTH CARE 258 250 262

21 68509463 G-8503463  PGH-9919. 10/17/2012 01 5 18 $50.12 999999992 11223344 1023 EXCELLUS BLUECROSS BLUE m 264 7%

22 G-B30S466 G-8803466  PGH-9919" 10/17/2012 202 1 19 $74.00 999959992 1112226411 2284 BLUE SHIELD OF CALIFORNI 286 . 250

n

2

£ &
%

e 3) B 0Kl n 1 ]
| E-T— Fagec T o |

To view the Detail Report, click the Detail link.

a. When the “OK to download the transaction detail to your disk as a .csv file?” message appears, click
OK.

b. On the lower left side of the screen, click the downloaded item, such as detail(1).csv.

c. The Detail Report spreadsheet displays and includes the following information, including remittance
information, as well as any additional data entry you have requested:

* Batch and check sequence data
* Check information including dollar amount
* MICR line data
* Additional data entry items, such as:
* Remitter Name

* Invoice Number

* Amount

pornlr b h D T
[ie o BK S =mfw] B Swwie G I El i e &
Mo remetpunisr | P 7 3" A EEW R EMegekcenians 5 - % v WS Conation tormat | [N buart Oviet Pamat o oy Seth findl

a = (& S| v
Y | [ ] [ E F G H [ 1 K L "] N o [ a [] s T u E
1
2 PGH-9919. Healthcare Solutions Healthcare Web wl 20121017 15
3 Num  EnvNum lope Transaction Lockbox  Date Time  Balch  BatchltenCheck  Check AmABA/RT  Account N Check NutRemitter | Account NAmount P Invaice Pi Check Ima Envelope Invoice Image
a 1 1 G-3306825 G-3306825 PGH-991911 10/17/2012 100 | 1 5145.55 999999992 1.23E+09 1969 ALEX VIGI 3.33E+08 $145.55 0;1 1 16
5 2 2 G-8810276 G-8810276  PGH-991911 10/17/2012 530 100 2 2 SB8B.S6 999999992 1.23E+09 1969 DENNIS H. 1.66E+08 $888.56 1,1 26 18 33
6 3 3 G-B810279 G-8810279 PGH-991511 10/17/2012 5:30 100 3 3 $320.78 999999992 8.02E+09 202 DONALD 1 4.19E+08 $320.78 2,1 a3 35 50
7 a 4 G-BB10294 G-8810294 PGH-991911 10/17/2012 530 100 & 4 $507.50 999999952 11228899 1964 ADAM DU 3.27E+08 $507.50 3;1 60 52 67
[} 5 5 G-B810291 G-8810291  PGH-931911 10/17/2012 530 100 5 5 §142.42 999999952 121E08 2020 DONNA R 5.78E+08 $142.42 471 ” & i
a & 6 G-5810288 G-8B10288  PGH-931911 10/17/2012 530 101 1 6 520178 999999992 1.23E+09 812 FELICIA JE 8.26E+08 $200.78 5;1 a4 8 101
10 7 7 G-8810285 G-8510285  PGH-931911 10/17/2012 5:30 101 2 7 525077 31100173 1.23E+08 1963 ELLEN ABE 9.11E+08 $250.77 61 i 103 118
1 8 & G-8810282 G-8510282 PGH-931911 10/17/2012 5:30 101 3 B 520000 999999992 1.23E+08 1936 JOSEPH M 78945613 $200.00 71 18 120 135
12 a 5 G-BAO9163 G-8809163 PGH-991911 10/17/2012 530 200 1 9 $8R.O00 112233338 444E+08 2074748 AETNA &0 145 137
13 10 10 G-8809160 G-8809160 PGH-991911 10/17/2012 5:30 200 2 10 $450.00 112233338 4446408 2074749 AETNA %0 159 151
14 1 11 G-8BOSA39 G-8805439  PGH-991911 10/17/2012 5:30 200 3 11 $200.00 112233338 4446408 2074742 AETNA 10:0 173 165
15 12 12 G-88O0S442 G-8805442 PGH-991911 10/17/2012 530 200 . 12 $150.00 112233338 4446408 2074744 AETNA 10 187 17
16 13 13 G.8803445. G-8809445  PGH-991911 10/17/2012 s30 200 5| 13 $975.00 112233338 4.44EH08 2074747 AETNA 120 201 193
1w 14 14 G BBOBA4E G-880S448  PGH-991911 10/17/2012 5:30 201 1 14 $88.00 112233338 4446408 2074743 AETNA 130 215 207 b
18 15 15 G-B8O%454. G-880S454  PGH-991911 10/17/2012 5:30 201 2 15 $150.00 112233338 4.44E+08 2074740 AETNA 14,0 229 21
19 16 16 G-B803457 G-8805457  PGH-991911 10/17/2012 5:30 2201 3 16 548.93 999999952 6.79E+08 1001 HEALTH NET OF CONNECTICUT 15,0 243 235
0 17 17 G-BHO4G0 G-8505460  PGH-991911 10/17/2012 5:30 01 4 17 $105.01 999999992 12341234 1023 PARAMOUNT HEALTH CARE 258 250
n 18 18 G-BBOS463 G-8509463  PGH-991911 10/17/2012 530 01 5 18 S50.12 999999992 11223344 1023 EXCELLUS BLUECROSS BLUESHIE m 264
2 19 19 G-BBOMGE G-8809466 PGH-991911 10/17/2012 530 202 1 19 S74.00 999999992 1.11E+11 2284 BLUE SHIELD OF CALIFORNIA  18:0 286 s
2
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HOW TO VIEW YOUR IMAGES OF WORK PROCESSED

To view your images of work processed, complete the following steps.
Preliminary step: Select the appropriate lockbox. For more infarmation, see How to Log In and View Awailable Lockboxes.

1. Using the Date column on the A/R Advantage Output List, locate the appropriate date of work (payments)
processed you want to view.

2. In the View Online Activity column, click the corresponding Web Page link.

3. Based on the date and link selected, a page displays with the following online activity information:

My Profile | Message Center |  Contact Us | Help | Log Out

Online Treasury Solutions @) Texas CAPITAL BANK'

You have 1 Alert and 1 Notification in the Message Center

Output List ~ View Summary Spreadsheet  View Detail Spreadsheet

Lockbox 991911 - Receivables Solutions on 10/17/2016

Batch Index

Trans Source Batch Numbers Transactions Pages Amount

Check 100 _ 101 8 8($2,659.36

Check m 11 12|% 2,379.06

Correspondence 3999 10 13 $0.00
L

Totals by Transaction Source

Trans Source Transacfions Pages Amount
Check 19 20§ 5,036.42
[Comespondence| 10 13[ sooof

a. Batch Index - Displays a dashboard view of work processed and Correspondence Only items received.
* Trans Source — Check and Correspondence.
— Check — Provides a breakdown of payments processed.
— Correspondence — Items received without a payment.
* Batch Numbers — The identifiers used to group work processed.
* Transactions — The total transactions for that item.
* Pages — The total pages for that item.
* Amount — The total amount deposited for that item.
b. Totals by Transaction Source — displays a dashboard view of transactions.
* Trans Source — Check and Correspondence.
— Check — Provides a breakdown of payments processed.
— Correspondence — Items received without a payment.
* Transactions — The total transactions for that item.
* Pages — The total pages for that item.
* Amount — The total amount deposited for that item.
4. To view your images, click the appropriate Batch Numbers link. The Batch Number page displays.
On the Batch Number page, locate the item in the list.

5. To view a color image of a payment, click the link in the TID column, which is the Transaction ID number.

www.texascapitalbank.com  Member FDIC 7
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My Profile | Message Center |  Contact Us | Help | Log Out

Online Treasury Solutions @) Texas CAPITAL BANK

You have 1 Alert and 1 Notification in the Message Center

Batch Index

Lockbox 991911 - Receivables Solutions on 10/17/2016

Lockbox DAL-991911 Receivables Solutions on 10/17/2016
Batch 100 Printable Batch PDF

e o Mo apwr Agowm | Check i Tt emerwams Aot Apou
1 1 Check 1 G-3306825 999999992 1234678901 01969 §145.65 PDF ALEXVIGIL 333333333 $145.55
2 2 Check 1 G-58J0076 999999992 1234678901 01969 sess6  PDF  DENNIS 166198844 §888.56
3 3 Check 1 68880279 999999992 8024070229 0202 sao7  poE DONALD 419231987 $32078
4 4 Check 1 G-8810294 999999992 11228399 1964 $ 507.50 PDF ADAM DURITZ 327097633 $ 507.50
5 5 Check 1 G-8310201 999999992 121231234 2020 si242 poe  DONNA 577788283 §14242

Total Check Items: 5
Total Check Amount: $ 2,004.81
Batch 101 Printable Batch PDF

All information associated with this individual payment displays. By default, the check image displays first.

Prev  Next PDE

Lockbox 991911 - Receivables Solutions on 10/17/2016
Check Transaction ID G-3306825

[P PGH-501911 [ESRTL Y 10/17/2016 § 14555 Envelope
aBART EEEEEFY Account [PREEEN 01960 |
100 ltem 1

Transaction-level Keyed Fields

[T ALEX VIGIL

Invoice-level Keyed Fields
Invoice Page AccountNumber Amount Paid

1 1]333333333 $ 145.55

Check v
3 B 3 i s |
ALEX VIGIL g o
100 Fisherman's Way Sl L 1969
Richardson, TX 75081 Sl
Date
Pay tothe

Orderof: M Cane Ho

Bank 40
Dallas TX \
Memo T .- _'—f > &z \:

123LmE 78904 04969

www.texascapitalbank.com  Member FDIC 8
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6. As needed, complete one or more of the following steps.

* To view other images, scroll down or click the corresponding thumbnail image in the panel on the right side of the
screen.

¢ To view the next payment, click the Next link on the upper right side of the screen. The next payment appears.

* To view the previous payment, click the Prev link on the upper right side of the screen. The previous payment
appears.

* Ifyou subscribed to the Transaction Level Printing feature, a PDF link displays on the upper right side of the
screen. Otherwise, the space is blank and the Trans PDF column does not display. To view the PDF, click the
PDF link. The PDF displays. Any additional data capture appears below the transaction level details and envelope

and check images. Scroll to view more.

* Click the icons on the upper right side of the screen to Print or Save your image or PDF.

Note: With the standard option, images are available for 60 days. However, your images are available based on your subscribed
retention period. Be sure to print or save images, as needed, within your retention period.

HOW TO CREATE ATRANSACTION LEVEL PDF

The Transaction Level PDF enables you to view and print individual transactions.

Note: 1o have the option to create a Transaction Level PDF, you must have selected Transaction Level PDF Printing or Batch Level
PDF Printing on the A/R Advantage — Image Lockbox Setup form, used to select lockbox service options. Otherwise, the Trans PDF
column does not display.

To create a transaction level PDF, complete the following steps.

Preliminary step: Select the appropriate lockbox, date of work processed, and batch number page. For more
information, see How o Log In and View Available Lockboxes and How to View Your Images of Work Processed.

1. On the Batch number page, locate the appropriate transaction item in the list.
2. To create a PDF at the Transaction level, click the link in the Trans. PDF column.

My Profile | Message Center |  Contact Us | Help | Log Out

Online Treasury Solutions @) Texas CAPITAL BANK

You have 1 Alert and 1 Notification in the Message Center

Batch Index

Lockbox 991911 - Receivables Solutions on 10/17/2016

Lockbox DAL-991911 Receivables Solutions on 10/17/2016
Batch 100 Printable Batch PDF
Trans Num D ABAIRT At':‘cun;m Check Trans Trans.

Account

Item Env Remitter Name

Source Pages Num Amount D Number
1 1 Check 1 G-3306825 999999992 1234678901 01969 §145.55| PDF [ALEXVIGIL 333333333 $145.55
2 2 Check 1 G-8810276 999999992 1234678901 01969 sesmse| por [GENNIS 166198844 §888.56
3 3 Check 1 G:8810279 999999992 8024070229 0202 s3078| P [9ONALD 419231987 $32078
4 4 Check 1 G-8810294 999999992 11228399 1964 $ 507.50 PDFE (ADAM DURITZ 327097633 $ 507.50
5 5 Check 1 G-8310201 999999992 121231234 2020 si242| poe |DONNA 577788283 §14242

Total Check Items: 5
Total Check Amount: $ 2,004.81
Batch 101 Printable Batch PDF

www.texascapitalbank.com  Member FDIC 9
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3. A separate window opens and displays the following instructions: “Click on the link below to open the Acrobat
PDF file.”

4. To open the PDF file, click the link.

@ https://treasuryservices.texascapitalbank.com/rids/Pit/rids/RIDS/0/v)xL3/oos0a.pgh.rids-pnc.com/usr/envl/data/Ib/991979/rd/201

Click on the link below to open the Acrobat PDF file.

» Transaction for envelope 1 PDF (1 of 1)

Close Window

5. A PDF with black and white images of the transaction is generated.

trans_1_doc_1.pdf

Page 1 Transactions for LB PGH-891911 DT 20121017 TID G-3306825
Transaction Information G-3306825 PGH-991911 2012/10/117
Transaction Level Details
Env Num 1 Envelope G-3306825
Transaction G-3306B25 Lockbox PGH-991911
Date 2012/10/17 Time 05:30
Batch 100 Batch Ttem 1
Check 1 Amount §145.55
ABA/RT 5599999992 Account Num 1234678901
Check Hum 01969

Envelope and Check Image

ALEXVIGL
100 Fisherman's Way
Richardsan, TX 75081 -

6. The PDF includes the transaction level details and any images scanned for that transaction. Any additional
data capture appears below the Transaction Level Details and the Envelope and Check Image. As needed,
scroll to view more.

7. Click the icons on the upper right side of the screen to Print or Save your transaction.

Note: With the standard option, images are available for 60 days. However, your images are available based on your subscribed
retention period. Be sure to print or save images, as needed, within your retention period.

Tip: Multiple pop-up windows may have opened. 1o ensure you are able to view the PDF file, minimize or close all other pop-up

windows.

www.texascapitalbank.com  Member FDIC 10
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HOW TO CREATE A BATCH LEVEL PDF BATCH LEVEL IMAGES (RECOMMENDED
OPTION)

The Batch Level PDF enables you to print all transactions processed with a batch. It also includes an interactive
Table of Contents that enables you to easily navigate through the document.

Note: 1o hawe the option to create a Batch Level PDF, you must have selected Batch Level PDF Printing on tbeA/RAdfvantage —Image
Lockbox Setup form, used to select lockbox service options.

To create a batch level PDF, complete the following steps.

Preliminary step: Select the appropriate lockbox, date of work processed, and batch number page. For more
information, see How o Log In and View Available Lockboxes and How to View Your Images of Work Processed.

1. On the appropriate Batch Number page, locate the Batch number on the upper left side above the chart. If
you have the option, the Printable Batch PDF link appears to the right of the Batch number. Otherwise, the
space is blank.

2. To create a PDF of the entire Batch, click the Printable Batch PDF link located above the chart on the upper
left side.

My Profile |  Message Center | ContactUs | Help | Log Out

Online Treasury Solutions @) Texas CAPITAL BANK'

You have 1 Alert and 1 Notification in the Message Center

Batch Index

Lockbox 991911 - Receivables Solutions on 10/17/2016

Lockbox DAL-991911 Receivables Solutions on 10/17/2016
Batch 100] Printable Batch PDF ]

Amount

Trans Num TID ABART  Account Check Trans Trans. Remitter Name Account L

L By Source Pages Num Num Amount PDF Number

1 G-3306825 999999992 1234678901 01969 §145.55 ALEXVIGIL 333333333 § 14555
2 2 Check 1 G8810276 999999992 1234678301 01969 $885 PDE REMNS 166198844 $888.56
3 3 Check 1 G-8810279 999999962 8024070229 (0202 $32078 PDF ?ﬁgakg 419231987 $32078
4 4 Check 1 GBB10294 999999992 11228899 1964 $507.50 PDF ADAMDURITZ 327057633 $507.50
5 & Check 1 G8810291 999999992 121231234 2020 s1242  poE  DONNA 577788888 §142.42

Total Check Items: §
Total Check Amount: $ 2,004.81
Batch 101 Printable Batch PDF

3. A separate window opens and displays the following instructions: “Click on the link below to open the Acrobat
PDF file”.

4. To open the PDF file, click the link.

8 https://treasuryservices.texascapitalbank.com/rids/Pit/rids/RIDS/0/vJxL3/oos0a.pgh.rids-pnc.com/usr/envl/data/Ib/991979/rd/201

Click on the link below to open the Acrobat PDF file.

» Batch 100 PDF (1 of 1

Close Window
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5. A black and white PDF of the batch is generated. All images associated with each transaction in the batch are
available within this one PDF.

6. On the first page, a list of all the transactions processed within the batch is displayed in the Table of Contents.
You can easily navigate to any document by clicking the various links.

bt_991911_1017_100_doc_1.pdf

Transactions for Batch 100 LB PGH-991911 DT 20121017 OP w1
Batch Total: $2,004.81

The b celfs in the last column in the tshis below sct as ypertinks” when clicked it wil scrod the document to the right pag
Lockbox Transaction |Batch [Batch Item

PGH-991911 |G-3306825 100 1
PGH-991911 |G-8810276 100
PGH-991911 |G-8810279 100
PGH=991911 |G=8810294 100
PGH-991911 |G-88102591 100

7. To view a specific transaction, click a page number in the Page column. You will be taken to the first page
within that transaction.

8. 'The first page of the selected transaction displays. As needed, scroll to view more.

9. To return to the first page, click the Back to Table of Contents link located near the top of the page.

bt_991911_1017_100_doc_1.pdf

Page 2 Transactions for LB PGH-991911 DT 20121017 OP wi BT 100
Transaction Information G-3306825 PGH-991911 2012/10/17
| _Back to Table of Contents

Transaction Level Details
Env Num 1 Envelope G-3306825
Transaction G=3306825 Lockbox PGH=-991911
Date 2012/10/17 Time 05:30
Batch 100 Batch Item 1
Check 1 Amount $145.55
ABA/RT 999999992 Account Num 1234678901
Check Num 01969

Envelope and Check Image

© ALEXVIGIL
100 Fisherman’s Way
Rlchardsm.,‘n(m s

Pay bghl

Order of: M %uo:'m
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10. Click the icons on the upper right side of the screen to Save, Print, or Bookmark your transaction.

Note: With the standard option, images are available for 60 days. However, your images are available based on your subscribed
retention period. Be sure to print or save images, as needed, within your retention period.

Tip: Multiple pop-up windows may have opened. 1o ensure you are able to view the PDF file, minimize or close all other pop-up
windows. Be sure to close all pop-up windows when you are finished.

CONTACT

Questions? Contact Treasury Management Client Support at 1.800.839.2801.
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